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―Confidence that goes beyond the classroom‖ 

 

Dear Parents and Students: 

El Rowad American College is mainly concerned with building confidence. It is a feeling that 

extends beyond the classroom. It can be seen everywhere. It can be seen in a child scoring a 

goal at a soccer game. It can be seen at a school science fair. It can be seen even in a child who 

actually likes doing his homework. And once a child has it, it never goes away. You will be 

amazed at how RAC tutoring builds up the kind of confidence that changes the child's entire 

world. 

That is why RAC is dedicated to instilling confidence – not just tutoring – within our students. 

RAC uses a unique technique for tutoring your child, called the ROWAD Advantage. It begins 

by identifying your child's unique strengths and needs, then EL Rowad develops a customized 

tutoring plan, just for your child, providing individual attention from caring, professional, and 

certified teachers. Parents also get progress reports every step of the way. Whether the child 

needs tutoring to catch up, keep up, or get ahead, RAC will help. That‟s the reason why 

students recommend EL ROWAD and why more parents turn to EL ROWAD than to any other 

school. 

 

 

      Chairman 

Mr. Adel El Sheikh 
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Welcome to RAC (El Rowad American College) 
 

 

 

 

 

 

 

 

 

 

 

Welcome! 

The faculty and staff of RAC welcome you and commend you for taking the initiative to 

get a head start on your future. Our unique academic program design provides a rich and 

rigorous academic experience that will serve to accelerate your educational goals and self-

discovery.  Through careful guidance and planning, the college intends that you, as RAC 

student will graduate with a distinguished high school diploma. Our staff is here to help you as 

you set and reach your goals in a college environment. We are committed to excellence through 

teaching, learning, and community building. A challenging educational experience awaits you 

at RAC where dedicated faculty and innovative programs combine to create an exciting learning 

environment. 

Dear RAC Student and Parent: 

The RAC handbook and code of conduct are designed to help our students understand the 

school‟s expectations and to enhance our students‟ educational experience. 

RAC needs your help and cooperation in assisting student adherence to stated policies, 

procedures, and expectations of RAC. Please read and discuss the handbook and code of 

conduct together as a family. 

 

 

 

Ms. Shereine El Adly. 

American Division Director 



 

 

4 

 

 

 

 

 

Table of Contents 
 

 Section 1: General Information 

1. Vision 

2. Purpose  

3. Beliefs and Philosophy 

4. Objectives 

5. Tentative Academic Annual Events 

Chart  

6. School Schedule 

7. School Uniform 

8. School Bus Rules and Regulations 

9. Food Services 

10. Health Issues 

a. Medical Staff 

b. Immunizations 

c. Use of Medications 

d. Allergies 

e. Disease Control 

11. Emergencies 

12. Lab Safety Rules 

 

 Section 2: Academics 

13. Admission Policy and Procedures 

14. Criteria for admission 

15. Placement 

16. R.A.C.‟s  Educational Program 

a. Distinguishing features 

b. The American curriculum 

c. Academic Development 

d. Efficiency 

e. Academic Quality 

17. American College Program 

18. Private Lessons/Tutoring 

19. Electives 

20. Promotion Policy 

21. What‟s a credit? 

22. Grade Distribution 

23. What‟s a G.P.A.? 

24. How GPA is calculated  

25. How SAT is calculated (el tanseek) 

26. University Requirements 

27. Arrival and Dismissal 

28. Parent/Teacher Communication 

29. Inquiry/Complaint Procedure 

 

 Section 3: Student Conduct 

30. Character Expectations and Assessment  

31. Problem Areas and Disciplinary Actions 

32. Checking in and out of school 

33. Academic Integrity 

34. Middle and High School Students‟ Code 

of Conduct 

35. Penalties for disruptive behavior 

 

 Section 4: Student Activities 

36. Extracurricular Activities 

a. Multi-disciplinary project 

b. Dramatization of the curricula 

37.  Facilities 

38.  Technology 

39.  Library 

 

 Section 5: Miscellaneous  

40. School Awards 

41. Disclaimer 

42. Appendices 

43. Frequently Asked Questions 

 



 

 

5 

 

Sec. 1: General Information 

 

Vision 

 

RAC is dedicated to inspiring a passion for learning and developing the 

attitudes, skills, and knowledge that will enable all students to maximize 

their potential as positive, responsible participants in our now democratic 

society, as well as in the global community. 

 

 

Purpose  

 

We, the staff of RAC, undertake the challenge to help create productive, 

well-balanced individuals, who are confident in their cultural identity. To 

this end, RAC, provides a challenging, positive, and safe learning 

environment which promotes academic student achievement, social 

growth, the development of critical thinkers, and lifelong thinkers, and 

lifelong learners. 

Beliefs 
 

At RAC we believe: 

 

1. All students can, and with our help, will achieve their full potentials. 

2. Effective learning requires the partnership of students, parents, staff, and the community. 

3. We are prepared to work collaboratively with colleagues, students, and parents to achieve 

our shared educational purposes. 
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4. In pursuing high standards for all students and staff, the school environment must be safe, 

nurturing, and supportive for teaching and learning. 

5. Learning is a lifelong challenge. 

6. Recruitment is only of the highest caliber staff. 

7. State-of-the-art technology is made possible to both student and staff. 

8. Students‟ learning needs are the primary focus of all decisions impacting the school 

educational program. 

9. Each student is a valued individual with unique intellectual, physical, social, and 

emotional needs. 

10. Embracing such diversity empowers students and enriches the academic atmosphere. 

11. Special-needs students (e.g. students with limited English proficiency or the talented and 

gifted students) are given special attention.  

12. Students „self-esteem is enhanced through positive relationship and mutual respect 

amongst students, instructional as well as administrative staff. 

13. Curricular goals and expectations for students‟ achievement stem out of the school‟s 

vision and purpose.  These goals and expectations guide the development of the 

curricular and the design of strategies, learning activities, and assessment of students‟ 

performance. 
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Provisions made to examine the implementation of the philosophy: 

El Rowad American College has a Vision and Purpose that give focus to all student and school 

activities. All curricular and extracurricular activities are aligned with the Vision and Purpose  

to guide the school to attain its Vision and Purpose.  

 

The School’s Philosophy is made known to the public by means of: 

 Actual Performance Results and Achievements 

 PTA Meetings 

 School Program 

 Students‟ and Parents‟ Handbooks 

 Advertisements  

 School‟s Web Site 

 Newsletter 

When we phrased our objectives we tried to use words such as show, demonstrate, and recall, 

which exactly stated our needs. 

 

Provision which exists to review the Vision and Purpose and its implementation 

 The School has a well-defined Pupose and Philosophy understood by all staff 

members.  These documents are the basis for decisions on all aspects of the school 

program.  

 The school‟s Vision, Purpose, Objectives, and Educational Program are clearly 

written and distributed to the entire community of the American Division. 

 The school‟s Objectives have been developed with input from the school‟s 

administration and staff members. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

8 

1.4 OBJECTIVES 
  

“The opposite of success is not failure; it is mediocrity” 

 

El Rowad American College strives to provide top quality educational experience in order to 

bring up a generation of youth that is mentally, physically, and socially capable of meeting the 

challenges of a rapidly changing and highly demanding world; a generation that is proud of its 

cultural heritage and that understands and respects the vast cultural diversity of our global 

community.  

 

Our objective is to prepare our students to achieve the following goals: 

 Realizing their unique values and talents in accomplishing their educational and 

personal growth. 

 Succeeding at the next appropriate educational level within the American school 

system.  

 High standards of ethics, conduct, values and morals. 

 Developing their skills, personal growth, self-esteem, self-confidence, and 

leadership abilities. 

 Understanding themselves, as fully as possible, and learning to appreciate their 

worth and potential. 

 Developing an understanding and appreciation of the diversity in cultural, social, 

and national beliefs. 

 Developing a relentless positive attitude towards education believing that it is a 

life-long process. 

 Becoming responsible and contributing citizens in the global community.   

 Acquiring a broad understanding of the human achievements in the different 

endeavors of life. 

 Being prepared to cope in a fast, demanding, and constantly changing world. 
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Calendar 2016-2017 

September 2016 
 

 ✏ 1st  Orientation Day                       

✏    4th    School Commences For Grades    
☺    11th till 15th Eid El Adha Holiday     
27th community service 57357  
     Total working days:  15    
 
 
 
 
 

 

October 2016  
      1st  (SAT Exam)                                                                         

    ☺ 2nd   New Islamic Year                      

     ☺ 6th  Armed Forces day    
18th fun trip Porto Sokhna  
25th Halloween 
30th visiting the Spanish Embassy  
      Total working days: 20 
 
 
 
 
 
 

 
November 2016 

     5 th SAT Exam                         
    6th    till 10th  First quarter exam                         
    24th Parent’s meeting 

15th field trip center of religions  
29th spelling bee               
                                                                                                                                                    Total 
Working Days: 22            
  
 
 
 

 

December 2016 
☺ 11th Prophet Mohamed’s Birthday                                                                                                        
    ☺ 18th till 22nd Winter Break      
17th  till 21st Luxor and Aswan trip 
25th till 29th ALMUN                                                                                                  Total 
working days: 15 
 
 
 
 
 
 

S M T W TH F S 

        1 2 3 

  4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

S M T W TH F S 

      1 

  2 3 4 5 6 7 8 

 9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      

S M T W TH F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

S M T W TH F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
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 ـــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ

2017 January 
☺1st New Year 2017 (no school) 

☺ 7th Coptic Christmas  
  19th till 26th   second quarter Exam  

☺ 25th January Revolution  

☺   29th till 31st   Mid-year vacation      
28th till 4th international trip to Italy                                                                                          
Total working days: 18 
 
 
 
 

 ـــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ

February 2017 
      23rd    parents’ meeting  

☺     1st till 9th Mid-year vacation     
22nd writing contest  
28th the activies field trip Opera House                                                                                              
Total working days: 13 
 
 
 
 
 
 

 ـــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ

March 2017  
 
7

th
 field trip to panorama  and bowling center  

14
th

 fun trip the pyramids  

19
th

 visiting Uruguay embassy  

21
st
 spelling bee  

28
th

 community service / orphan day  

 
 
 

Total working days: 22 

 ــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ

April 2017  
☺ 16th till 20th   Easter Spring Break   
☺ 17th   Sham El Neseem  

   9th till 13th   Third quarter exam  
☺   25th Eid Tahrir Sainai 
14th till 18th Sharm El Shiekh trip                                                                                             
Total working days: 15 
 
 
 
 
 
 
 

 

 ـــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ
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23 24 25 26 27 28 29 

30       
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May 2017 

☺ 1st Labor Day (No School) 
  6th SAT Exam 
   4th   Parents’ meeting       

16th fun trip Alexandria  
23rd field trip citadel                                                                                                  Total 
working days: 22 
 
 
 
 
 

 

 
 ــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ
June  2017 

 3rd  SAT Exam 
   20th    till   26th   Fourth quarter exam    

6th science fair  
                                                                                                                                                          
Total working days: 18 
 Total Instruction Days: 180 

 

 

 

 

 
 

Color key:  

    

Quarter Exam  Day off   Activity 

 
• For SAT exams (subject to change ) visit : www.collegeboard.com  

 

 
 

 

 

 

 

 

 

 

 

S M T W TH F S 

   1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

S M T W TH F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

http://www.collegeboard.com/
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1.6 School Schedule 
Kindergarten School  

 Students are expected to be in their classrooms by 8:30 a.m. 

 Classroom instruction ends at 1:30 p.m. 
 

Elementary School (Grades 1–5): 

 Students are expected to be in school by 7:45 a.m. 

 Classroom instruction begins at 8:00 a.m. 

 Classroom instruction ends at 2:50 p.m. 
 

Middle & High Schools (Grades 6-12): 

School day begins at 7:45 a.m. with a short assembly in the courtyard. The opening activities 

include the national anthem, announcements and broadcast of information on activities, 

meetings, and other school functions. 

 Classroom instruction begins at 8:00 a.m. 

 Students are not permitted in class after a class has begun. 

 Classroom instruction ends at 2:50 p.m. 
 

The School Academic Year: 

There are two semesters in the Academic Year: 

 Each semester consists of 2 quarters; each quarter is 8 to 10 weeks long in the elementary 

stage.  

 The results of the two semesters will be averaged to form the final cumulative GPA.  

 Then the total ÷ 2= (average) 

 Graded work is returned to students so parents get an idea of their children's performance. 
 

School schedule: 

 

1
st
 Period               8:00 – 8:45 

2
nd

 Period    8:47 – 9:32 

3
rd

 Period   9:34 – 10:19 

Short Break   10:19 – 10:27 

4
th

 Period    10:29 – 11:14 

5
th

 Period   11:16 – 12:01 

Long Break  12:01 – 12:29 

6
th

 Period    12:31 – 1:16 

7
th

 Period   1:18 – 2:03 

8
th

 Period   2:05 – 2:50 

 

 



 

 

13 

1.7 School Uniform 

 The school‟s dress code has been established to promote an atmosphere that emphasizes 

neatness in grooming and uniformity in our school‟s image. All students are expected to 

be in full uniform everyday with the exception of scheduled out-of-uniform days, on 

activity days and on Thursdays of everyweek.  

 The uniform can be purchased at Rasha Stores. 

 Pants must properly fit the student‟s waist. 

 Any special size requirements that cannot be met at RAC uniform store should be 

brought to the attention of the Director.  

 Any alterations made to the uniform must be cleared through administration staff. 

 Students are not permitted to wear uniforms that have been written on. 

 All uniforms must be clean and neatly worn. 

 Worn out uniforms must be replaced.  
 P.E. shirts and pants cannot substitute the school uniform. 

 

Dress Code for Girls 

 Girls should wear RAC uniform pants, and RAC shirts.  Shirts must be worn over, and 

not tucked in the pants and the sleeves cannot be rolled up.  

 Girls can wear RAC sweaters only, which cannot be substituted by any other sweaters. 

 Hair should be well groomed. Long hair should be tied back and short hair should not 

cover the face. Girls can wear white or blue veils only. 

 Girls can wear only one stud (non-dangling) earring per ear.  They are not allowed to 

wear necklaces for safety reasons. 

 Make-up and nail polish are not allowed. Nails have to be kept short and clean. 

 Shoes must be of a matching color to uniform. Sandals and flip-flops are not allowed. 
 

Dress Code for Boys 

 Boys should wear RAC uniform pants, shirts and sweaters.  

 Undershirts should be plain white with no print and should not be seen. 

 Hair should always be well groomed and cut short. (No eccentric haircuts) 

 Facial hair must be kept to a minimum.  Beards and goatees are not allowed. 

 Shoes must be of a matching color to uniform.  Sandals and flip-flops are not allowed. 
 

Physical Education (PE) Uniform for Girls and Boys 

 All students should wear the school PE uniform on sports day, even if they have an 

excuse not to participate in the PE class. They should wear: 

- RAC PE pants and P.E. T-shirts/sweaters 

- Running shoes can be only black, blue, or white. 

 Students who are not dressed in the PE uniform will not participate in the PE class and 

will be assigned extra school work. 
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1.8 Bus Rules And Regulations  
RAC values the safety of its students. Therefore, the following rules and regulations must be 

adhered to, in order to avoid deprivation from the bus transportation privileges: 
 

 Students must be ready 5 minutes prior to the bus‟s scheduled time of arrival/departure. 

 Students must conduct self-discipline and obey the instructions of the Bus Matron. 

 Students are prohibited from exiting the bus, walking or standing in the bus, or opening 

the bus door while the bus is in motion. 

 Talking must be in a low voice, in order to avoid distracting the Bus Driver. 

 All waste materials must be placed in the bus's waste basket only. 

 Students are not permitted to place their arms or heads outside the bus windows. 

 Students are not permitted to drive themselves to/from school or drive around the 

school area with the drivers. 

 Audio tapes, mp3 or other forms of distraction are not permitted on the school bus. 

 Students are not permitted to change their designated seats without permission. 

 Buses will depart 10 minutes after the end of the school day. Once the school bell rings, 

students must ride their buses so that the bus doesn‟t leave without them. 

 Students are not permitted to change their designated buses without a signed request by 

the parent and approved by the American College Director. 

 Please direct any complaints that you may encounter to the school administration.  

Bus Service:   RAC provides Bus Transportation to: Maadi, Mokatam, Heliopolis, Nasr City, 

New Cairo City (El Rehab, El Tagamoa). 
 

1.9 Food Services            
We believe that healthy food contributes to good nutrition, which is vital to mental and physical 

growth during the students‟ formative years. Snacks, sandwiches, and juices can be purchased 

at retail prices from the school cafeteria during long break. 
 

The school cafeteria is supervised and always inspected by the school physician with respect to 

the following issues: 
 

 The entire cafeteria staff is medically examined to guarantee their being free from any 

contagious diseases. They have to bring medical certificate from the Ministry of Health. 

 Cleanliness and tidiness of the place are always checked. 

 All the sold products are healthy and suitable for the students. 

 Students are not recommended to drink tap water as it is not potable. They are advised to 

bring their own water bottle or they can buy a bottle from the canteen. 

 The following safety measures are taken to prevent any harm to students: 

 No hot drinks are sold to students. 

 Soda and juices are not sold in glass containers; only in cans or plastic bottles. 

 Production and expiration dates of all products are always checked. 
 

 
 

 

http://www.mohp.gov.eg/default.aspx
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1.10 Health Issues: 
a. Medical Staff 

RAC employs a professional school physician, who is on duty at all times during the school day.  
 

The clinic provides medical treatment for minor ailments, and non emergency cases. It should 

be remembered, however, that an ounce of prevention is worth a pound of cure. Keeping this in 

mind, students must adhere to the following precautionary methods: 

 Personal hygiene and cleanliness are imperative. Students must wash their hands with 

soap and water after using the lavatory, before and after eating, after all laboratory, and 

sports activities, as serious illness can occur from poor hygiene 

 Students must not drink from the glass or soda bottle of another student, (to avoid the 

transmittal of communicable diseases).  

 Students who are very ill or have any kind of contagious disease (chicken-pox, flu, etc...) 

must stay at home. 
 

b. Immunizations 

Each student should have the immunizations required by law or have an authorized waiver. If a 

student does not have the necessary shots or waivers, the Director may remove the student or 

require compliance within twenty school days. This is for the safety of all students and in 

accordance with the Ministry of Health laws. Any questions about immunizations or waivers 

should be directed to the School Doctor.  

 

Immunization Requirements (Pre-kindergarten)  
a. 3-4 doses of diphtheria-tetanus-acellular pertussis (DTaP), tetanus-diphtheria (Td), or 

pediatric diphtheria-tetanus vaccine (DT).  

b. 3 doses of oral polio vaccine (OPV) or inactivated polio vaccine (IPV or E-IPV) in any 

combination.  

c. One dose of MMR (measles,  mumps and rubella vaccine), on or after first birthday  

d. 3 doses of hepatitis B vaccine after 24 weeks 

e. 2 doses of Chicken Pox on or after the first birthday separated by three months. A 

physician‟s written statement indicating date of chicken pox illness is acceptable 

documentation of immunity.  

 

Immunization Requirements (kindergarten)  

a. 5 doses of DTaP, Td, or DT. Four (4) doses are acceptable if the fourth dose was 

administered on or after the fourth birthday  

b. 4 doses of OPV or IPV or E-IPV in any combination if the fourth dose was administered 

on or after the fourth birthday  

c. One dose of MMR on or after first birthday  

d. 3 doses of hepatitis B vaccine  

e. 2 doses of Chicken Pox on or after the first birthday or record of disease. A written 

physician‟s statement indicating date of chicken pox illness is acceptable documentation 

of immunity.  

http://www.mohp.gov.eg/sites/minister/health/Lists/List25/AllItems.aspx
http://www.wvimmunization.org/LinkClick.aspx?fileticket=pyfxl3SNHe0%3D&tabid=1697
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Immunization Requirements (Grade 1)  
a. 5 doses of DTaP/Td/DT. (4 doses are acceptable if the fourth dose was administered on 

or after the fourth birthday)  

b. 4 doses of OPV or IPV or E-IPV in any combination or three (3) doses of all OPV or all 

IPV are acceptable if the third dose was administered on or after the fourth birthday  

c. One dose of MMR vaccine, on or after first birthday 

d. 3 doses of hepatitis B vaccine  

e. One dose of chicken pox on or after the first birthday or record of disease, written 

physician statement indicating date of chicken pox illness is acceptable documentation of 

disease.  
  

Immunization Requirements (Grade 2-5)  

a. 5 doses of DTaP/Td/DT 

b. 4 doses of OPV or IPV or E-IPV in any combination or three (3) doses of all OPV or all 

IPV are acceptable if the third dose was administered on or after the fourth birthday  

c. 3 doses of hepatitis B vaccine  

d. One dose of MMR, on or after first birthday 

e. One dose of Chicken Pox on or after the first birthday or record of disease, written 

physician or parent statement indicating date of chicken pox illness is acceptable 

documentation of disease.  
 

Immunization Requirements (Grade 6-12)  

a. 5 doses of DTaP/Td/DT 

b. 4 doses of OPV or IPV or E-IPV in any combination or three (3) doses of all OPV or all 

IPV are acceptable if the third dose was administered on or after the fourth birthday  

c. One dose of MMR, on or after first birthday  

d. 3 doses of hepatitis B vaccine.  

e. 2 doses of Chicken Pox on or after the first birthday. A written parental or physician 

statement indicating date of chicken pox illness is acceptable documentation of 

immunity.  

f. One dose of DTaP/Td given after 10 years of age.  

g. One dose of meningococcal conjugate vaccine (MCV4).  
 

c. Use of Medication  

All medication must be checked in it through the office staff. 

Students are not permitted to have, distribute or take medication that has not been 

prescribed by a physician.   

 

a) Prescribed Medications  

In those circumstances where a student must take prescribed medication during the school day, 

the following guidelines are to be observed:  

a. Parents should, with their physician‟s counsel, determine whether the medication 

schedule could be adjusted to avoid administering medication during school hours.  
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b. All medications unless authorized for self-administration by the doctor must be registered 

with the Doctor‟s office in its original container.  

c. Medication that is brought to the Doctor‟s office will be properly secured.  

d. Any unused medication unclaimed by the parent will be destroyed by school personnel. 

b) Non –Prescribed (Over-the Counter) Medications  

K.G. and Elementary (Grades KG to Gr.5)  
Parents may authorize the school to administer a non-prescribed medication.  
 

Middle and High School (Grades 6 to 12)  

Parents may authorize the school to administer a non-prescribed medication. If a student is 

found using or possessing a non-prescribed medication without parent authorization, she/he will 

be brought to the school office and the parents will be contacted for authorization. The 

medication will be confiscated until written authorization is received.  
 

Any student who distributes a medication of any kind to another student or is found to possess a 

medication other than the one authorized is in violation of the school’s Code of Conduct and 

will be disciplined in accordance with the drug-use provision of the Code.  
 

A diabetes management and treatment plan shall be prepared and implemented for a student 

with diabetes for use during school hours or at a school related event or activity. The plan shall 

be developed by the licensed health care practitioner responsible for the student‟s diabetes 

treatment and the student‟s parent/legal guardian.  
 

d. Allergies  

Parents should notify the school doctor of any specific allergies for their child so that the school 

staff can be aware of special needs for those students.  
 

e. Disease Control  

Because any school has a high concentration of people, it is necessary to take specific measures 

when the health or safety of the group is at risk. The school‟s professional staff has the authority 

to remove or isolate a student who has been ill or has been exposed to a communicable disease 

or highly transient pest.  
 

Specific diseases include (but are not limited to): diphtheria, scarlet fever, strep infections, 

whooping cough, mumps, measles, and rubella, as indicated by the Ministry of Health.  
 

Any removal will be only for the contagious period as specified in the school‟s administrative 

guidelines.  

 

1.11 Emergencies: 
1. Emergency Evacuation Drill  

 Evacuation plans have been developed and posted in each room. 

 Evacuation drills are scheduled throughout the year to familiarize students and faculty 

with procedures: 

 Students must remain with the teacher whose classroom they were in at time of the 

evacuation. 

 When given the signal, students will accompany their teachers to the playground. 

http://www.mohp.gov.eg/default.aspx
http://www.youtube.com/watch?v=ioGM9d-FId0


 

 

18 

 Students will remain silent throughout the emergency/emergency drill 

 A designated staff member will give the clear signal for all students and staff to 

return to their classrooms. 

 Students will return to their classrooms with their teachers. 

2. Earthquake Drill   

 In the event of an earthquake all students will remain in their classrooms. 

 Masses in the playground need to move away from buildings. 

 When noise and building movement accompanies the quake, children and staff will take 

up their positions either under desks or in doorways with their hands over heads. 

 Following the cessation of movement and provided it is safe to move, students will leave 

the building in an orderly manner with their class teacher. 

 All students will exit accompanied by their class teacher in the football pitch area. 

 Students in school but not in class will report to their class teacher in football pitch area. 

 Using class lists, teachers will check off present students.  
 

Students MUST remain silent and with their class teacher throughout the emergency / 

emergency drill. After ensuring that all students are accounted for, staff will wait for further 

instructions before proceeding. 
 

3. Fire Safety Procedure   

 In case of fire, notify the office immediately. 

 Office staff proceeds by ringing the bell continuously. 

 Call the fire and emergency services (fire125, police122, Ambulance 123) 

 Initiate use of extinguishers if appropriate. 

 Fire evacuation procedures: 

 Bell will sound continuously. 

 Classroom doors and windows must be shut when exiting. 

 All students will exit accompanied by their class teacher to the football pitch area. 

 Students in school but not in class will report to their class teacher on the football 

pitch area with a class roster teacher who will check off students present. 

 Students MUST remain silent throughout the emergency drill. 

 After ensuring that all students are accounted for, the staff will wait for further 

instructions before proceeding. 

 

 

 

http://www.youtube.com/watch?v=bAHNhtRT50A
http://www.youtube.com/watch?v=lUojO1HvC8c&NR=1
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1.12 Lab Safety Rules 

 

1: No eating or drinking in the lab. This means no gum, cough drops, applying lip balm, 

chewing hair ends, holding a pencil in your mouth, nail-biting, etc. Visit Science Service 

for more rules and regulations. 

 

2: Handle everything as if it's pathogenic. Use good microbiological practice. Soil and 

water samples that students try to culture in class or for a science project should be 

handled with standard microbiological practice under adult supervision. Refer to the 

National Center for Biotechnology Education in Great Britain for additional instructions. 

 

3: Keep flame and flammable solutions far apart. Set up your classroom so that if a 

flame is to be used, it is located far from the exit, so most students are closer to the exit. 

Have any open alcohol beakers far from the flame --- for instance on another workbench --

- so some of the alcohol evaporates while the tool is brought to the flame. 

 

4: Keep electrical equipment far from water. Keep areas around electrical equipment 

dry (aquaria excluded, of course!). Fun safety site. 

 

5: Clean spills from the outside IN. Apply paper towels over the spill, then, carefully 

starting from the outside, wipe in. 

 

6: Use proper safety protection --- fume hood, goggles, gloves. NOTE that latex 

allergies can develop!  

 

7: Always clean glassware before you use it to be sure that residues are cleaned away. 

Add at least some water first, before adding any liquid or solid solutes. 

 8: Be careful weighing out chemicals and reagents.Learn vocabulary of chemical safety. 

 
9: Check all waterbaths with a thermometer before putting your hand into the water. 

 

10: All sharps (needles, razors, pins, toothpicks) should be discarded in a sturdy 

container. A coffee can with a plastic lid works well. Cut a small slit in the lid and make 

a bright clear label for the can. 

 

11: Science and writing go hand-in-hand ; keep a proper laboratory notebook or write 

Standard Operating Procedures. 

 

12: Be Prepared and follow the 40 Steps to a Safer Laboratory, Laboratory Safety 

Institute, Wash your hands before AND after lab work.  Check the following website: 

Madison Area Technical College Lab Safety Guide 

 

13: Learn how the professionals learn about safety at HHMI Laboratory Safety Program.  

 

http://www.sciserv.org/isef/students/wizard/index.asp
http://www.sciserv.org/
http://www.ncbe.reading.ac.uk/NCBE/SAFETY/menu.html
http://www.ncbe.reading.ac.uk/NCBE/SAFETY/menu.html
http://www.inform.umd.edu/CampusInfo/Departments/EnvirSafety/ls/labguide/one.htm#flam
http://www.inform.umd.edu/CampusInfo/Departments/EnvirSafety/ls/labguide/one.htm#flam
http://www.sce.com/site/
http://www.sce.com/site/hurt/water.html
http://www.miamisci.org/af/sln/frankenstein/safety.html
http://www.ehs.berkeley.edu/pubs/factsheets/28latexall.html
http://www.ehs.berkeley.edu/pubs/factsheets/28latexall.html
http://envhort.ucdavis.edu/safety/glossary.html
http://www.ehs.berkeley.edu/pubs/helpsheets/07sharps.html
http://www.ehs.uiuc.edu/~bss/fact/sharps.html
http://www.flinnsci.com/homepage/sindex.html
http://www.ehs.uiuc.edu/~bss/glp/glpindex.htm
http://www.ehs.uiuc.edu/~bss/glp/notebook.htm
http://www.ehs.berkeley.edu/pubs/factsheets/46labspecificsops.html
http://www.labsafety.org/40steps.htm
http://www.labsafety.org/40steps.htm
http://www.labsafety.org/40steps.htm
http://ehs.ucdavis.edu/chem/chem_mnl/clsm_ch3.htm
http://biotech.madison.tec.wi.us/safety_home.htm
http://www.hhmi.org/science/labsafe/index.html
http://www.hhmi.org/science/labsafe/index.html
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Section 2: Academics 
2.13 Admission Policy and Procedures: 
El Rowad American College Admission for the academic year 2016 – 2017 is open to all 

students from KG through Grade 12. 

 

Applicants must take a placement test to evaluate their English language proficiency and Math 

to measure the level of assistance needed and/or summer course prerequisites.    
 

In addition, each applicant must do the following:  

 Submit a completed Admission Application Form and pay a non-refundable fee of 600 

L.E.  

 Submit an official transcript of previous academic work.   

 Complete an interview with the admission staff (parents/guardians must be present)  
 

The school reserves the right to deny admission to any applicant if records indicate that false 

or misleading information has been provided on the Application Form or during the interview.  
 

2.14 Criteria for admission:  

El Rowad American College has a non-discrimination policy for acceptance into its program. 

Candidates from different ethnic groups, socio-economic classes, and academic standards are 

admitted.  However, age limitations for grade level enrollment set by the Ministry of 

Education MUST be enforced.  
 

2.15 Placement 

All prospective students are interviewed.  

 KG students must be able to speak Arabic and can follow simple instructions. They 

MUST be toilet-trained.  

 All other new students take diagnostic tests in the core subjects of English and 

Mathematics. 
 

These tests help to determine if the students have attained the minimum (50%) expected 

standard for the appropriate class level. When the diagnostic tests are marked and checked, the 

final placement decision is made.  
 

School as a Family 

There is a diversity of culture, beliefs, religions, and nationalities at RAC We give the students 

the opportunity to become part of an extended community. We are team players and as such we 

believe that through team work, we can become a family, creating a caring, friendly and 

supportive environment which is so essential to an excellent and well-rounded educational 

atmosphere. 

 

http://knowledge.moe.gov.eg/arabic/
http://knowledge.moe.gov.eg/arabic/
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2.16 RAC ’S   EDUCATIONAL PROGRAMS  
 

a. Distinguishing Features 

R.A.C. enrolls students who have the potential to benefit from an enriched, competitive 

atmosphere. When it comes to education we believe that the earlier one starts, the better results 

she/he will get.  That is why Computer Science and Foreign Language Learning start at the 

Elementary stage. Students choose either German or French as a second language. We want our 

students to appreciate learning as a lifelong opportunity. 
 

English is the medium of instruction and Math is a tool necessary for understanding science and 

other subjects. Time and effort are placed on the mastery of English and Math because 

mastering these subjects will greatly facilitate the study of Science, Technology, Economics, 

Business, and other related subjects. 
 

b. Our American curriculum encompasses the following: 

 It is designed to meet the requirements of universities around the world. 

 It gives students the opportunity to take a variety of external exams allowing them to join 

British, American, National, and other universities worldwide. 

 It integrates Information Technology with the curriculum. 

 It makes it possible for the students to be successful in higher education. 
 

c. Academic Development 

RAC undertakes an on-going program for reviewing, updating and developing the curriculum to 

ensure that it remains dynamic and comprehensive in order to offer a high-level education, 

appropriate to the needs of a rapidly changing, global environment. Our textbooks include 

comprehensive materials for all the subjects studied. We have on-going projects and researches 

in various academic disciplines. 
 

d. Efficiency 

There is great awareness of the value of time at RAC and efficiency is defined as 

accomplishment per unit of time. We believe that being efficient means that more can be done 

in a shorter period of time, i.e. 'work smarter, not harder'. Students are guided in the proper use 

of their time and they are taught how to organize themselves and to develop disciplined study 

habits. Efficient study habits give students more time to participate in other pursuits that help 

satisfy their social, physical, and intellectual needs. 
 

e. Academic Quality 

Instructional and non-instructional staff meets and discuss student progress and development 

with parents. They have a complete picture of all aspects of the student's life at school and are 

able to give objective and impartial advice to both students and parents concerning academic 

progress and development. They are also able to give information not only on how the student 

is performing relative to other members of his/ her class, but also on performance relative to the 

grade level as a whole, and even in comparison to previous years.  
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Courses Offered in the American Program 

Middle and High Schools 

Academic Year 2012-2013 
 

Grades 6-9 {7.5 credits per grade} 

# Subject Credit Hours 

1 English 1 

2 Math ( course lll / pre- Algebra  / Algebra I) 1 

3 Science 1 

4 ESS 1 

5 Computer Science 0.5 

6 Arabic  and Religion 1 

7 French/German 1 

8 Music/Art 0.5 

9 P. E.  0.5 

 

Grade 9 { 7.5 credits } 

# Subject Credit Hours 

1 English 1 

2 Geometry (Math) 1 

3 Science 1 

4 ESS 1 

5 IT 0.5 

6 Arabic/Religion 1 

7 French/German 1 

8 Music/Art 0.5 

9 P.E. 0.5 

10 ASS  0.5 

 

Grade 10 { 7.5 credits } 

# Subject Credit Hour 

1 English 1 

2 Biology 1 

3 IT 0.5 

4 P.E. 0.5 

5 Music/Art 0.5 

6 Arabic/Religion  1 

7 French/German          0.5 

8 World History 1 

9 Math (Geometry +Int. Algebra II) 1 
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10 ASS  

 

Grade 11 { 7.5 credits } 

# Subject Credit Hour 

1 English 1 

2 Pre -Calculus 1 

3 Accounting 1 

4 Physics / Psychology 1 

5 Arabic 1 

6 French/German 1 

7 IT 0.5 

8 PE 0.5 

9 Music/Art 0.5 
 

Grade 12 ( 8 credits ) 

# Subject Credit Hour 

1 English 1.5 

2 Math П (pre- Calculus + Calculus + Mechanics) 1.5 

3 Business 1 

4 Chemistry / Economics  1 

5 Advanced Biology/ Sociology/ Mechanics  1 

6 PE 0.5 

7 Arabic/ Religion  1 

8 IT 0.5 
 

High School:  Grades 9-12 

Course Recommended University Preparation 

Courses 

English 4 credits 

Mathematics 4 credits 

ESS / History 2 credits 

Science/ Biology 2 credits 

Second Language 2 credits 

Computer 1.5 credits 

Economics/Chemistry 1 credit 

Sociology/Advanced Bio/ 

Mechanics  

1 credit 

Activities 2 credits 

Physics/Psychology 1 credit 

Accounting 1 credit 

Business 1 credit 

Total 27.5 credits 
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P.S. 

 Arabic Language, Religion and Egyptian Civics are included in Grade 12. 

Courses taken beyond the number of units required are regarded as electives.   

 English Language branches into: Literature, Oral Communication, Reading, Novel, 

Composition and Writing, Grammar, Listening, and Vocabulary. 

 Social Studies branches into: World Geography and World History. 

 Mathematics branches into: Algebra I, II, Geometry, Advanced Algebra, Analytical 

Geometry, Pre-Calculus, Calculus, Trigonometry, Mechanics, and Statistics. 

 Science branches into: Life Science, Biology, Chemistry, Advanced Biology, and Physics. 

 Second Language branches into: French and German. 

 Activities branch into: Music, Fine Arts, and P.E. 

 If the student is absent more than 20 unexcused absent days per year ―5 days 

maximum for each quarter‖, s/he will have to attend summer school to receive 

credit.  
 

2. 19 Private Lessons and/ or Tutoring 
Private lessons and/or tutoring are absolutely prohibited according to Vision and Beliefs of the 

Administration of El Rowad American College. In case your child has or encounters any 

learning or educational difficulties, please discuss this issue with the American College Director. 

He can determine the type of assistance needed and arrange for remedial classes. 
 

El Rowad American College teachers are not permitted to conduct private lessons, or 

tutor their own classroom students.  
 

2.19 Electives 
 Grade 11 students can choose only one elective: either Chemistry (Science Sec.) or 

Economics (Literary Sec.) 

 Grade 12 students choose only two electives: either Advanced Biology (Science Sec.) or 

Sociology (Literary Sec.) plus either Physics (Science Sec.) or Psychology (Literary Sec.) 
 

2.20 Promotion Policy  
R.A.C. believes that promotion from one grade to the next must indicate that students have 

passed a series of academically challenging courses in the core subject disciplines of English, 

Science, Math, and Social Studies, as well as courses in other areas such as World Languages, 

Fine Arts , Physical Education, that are aligned with the American learning standards. Students 

who successfully earn course credits should display their understanding and competency in 

course subject matter through standardized exams, appropriate assignments, and assessments 

developed by the teachers. 
 

After the start of the school year and prior to October 31
st
 of each academic year, Directors 

must notify parents in writing of the promotion policy of the R.A.C.   At the end of the 5
th

 week, 

15
th
 week, 25

th
 week, and 35

th
 week, parents must be notified in writing if their child is 

receiving a failing grade in any class. The school shall mail the failure notifications to parents at 

the last address given as the family residence. Copies of failure notifications must be 

maintained at the school in the student(s)‟ file(s). 
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2.21 What’s a credit? 

 A "Unit of Credit ' is 130 hours of classroom instruction in one academic year. A half unit of 

credit, which is 65 hours of classroom instruction, represents the credit that students can earn 

for successfully completing two quarters of class work in a particular course . 

 A "Core Course" is any course in any of the core subjects of English, Math, Science and 

Social Studies. 

 A passing grade means obtaining at least a "D" average for the semester (2 quarters) in a 

course. 
 

2.22 Grade Distribution 

Each subject = 1 credit = 100 grades 

Distributed as follows: 

 10 Participation 

 15 Assignment  

 15 Project / Research 

 20 Quizzes 

 40 Final Examinations 
 

Exemptions: 

Students can only be exempted from Arabic, religion, and/or foreign languages.  
 

Who can be exempted? 

 I.G. students who haven‟t previously studied French or German as a second language. 

 Students who have been abroad for a long time and haven‟t studied Arabic, Religion, French 

or German. 

 Foreigners. 
 

 

2.23What’s a GPA.? 

 It‟s the total average of the student‟s credits and grades.  Grade Point Average is a 

quantitative measure of undergraduate academic record, usually on a scale from 1.0 to 4.0.   

 Your grade point average is important to admissions committees, not because it signifies 

your intelligence, but, instead, because it is a long-term indicator of how well you perform 

your job as a student. Grades reflect your motivation and your ability to do consistently good 

or bad work. 

 

http://gradschool.about.com/od/glossary/g/gpa.htm
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There are two different ways in which the GPA is calculated: first is the total GPA which appears on the 

transcripts, Second is the way in which “Egyptian University” calculate it for entrance in to university. 

 

First way    

The total GPA is an average of all of your grades for all of your 

classes from grade 10 thru 12.  Use the grade table to calculate 

your total grade point average for each year. Each grade must be 

multiplied by the credit in that class then added together and 

divided by the number of subjects.  This must be repeated for each 

year for grades 10, 11, and 12. Then add all three together and 

divide by three. This is your total GPA. 

 

Example: 

Subjects  Credit Grade total 

English 1 3.7 3.7 

Algebra 1 1 4 4 

Chemistry 1 3.7 3.7 

Science 1 3.3 3.3 

Computer .5 4 2 

P.E. .5 4 2 

Total 5 18.7 3.74 

 

Grade 10 Grade 11 Grade 12 Total GPA 

3.74 3.75 3.84 3.78 

 

Second way 

Egyptian University uses a second way to calculate the GPA of students. Universities use the top 5 classes from 

12 and the top, 3 classes from grade eleven. To calculate the university GPA find your highest 5 full credit 

classes from grade 12, and then find your 3 highest full credit classes from grade 11. Then add the number and 

divide by 8.  

 

Example: 

 

 

 

 

 

 

 

    

How to Calculate GPA 

Grade  Letter 

Grade 

GPA 

Grade 

94-100 A 4.00 

90-93  A- 3.70 

87-89   B+ 3.30 

84-86 B 3.00 

80-83  B- 2.70 

77-79   C+ 2.30 

74-76 C 2.00 

70-73  C- 1.70 

67-69   D+ 1.30 

64-66 D 1.00 

60-63   D- 0.70 

59 & below F 0.00 

Subject Grade in class Credit Score 

English 90 1 3.7 

Adv. Math 96 1 4 

Adv. Biology 94 1 4 

Business 89 1 3.3 

Sociology 93 1 3.7 

Math I 94 1 4 

Accounting 92 1 3.7 

Chemistry 96 1 4 

Totals 93 8 3.8 
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2.25 How SAT is calculated (El Tanseek) and Graduation Requirements: 
1. Students are required to pass 8 subjects, each subject one credit, in accordance with the 

subject requirements for admission to the various faculties. These subjects should be 

completed by the 12
th 

grade. A maximum of 3 out of the 8 subjects can be transferred 

from 11
th

 grade to the student's final transcript. 

2. To pass SAT I the student have to attain a minimum total score.  University requirement 

are changing and student should contact the University of their Choice to find out the 

minimum score for entrance in to that university.  

3. For faculties listed below, the student must, in addition to items 1 and 2 above, 

successfully pass two (2) SAT II subjects. Both subjects have a minimum total score, 

depending on what university and facility you plan on entering.  

4. SAT II is obligatory for national universities.  Check SAT II subjects at: 

www.universitylanguage.com/guides/taking-an-sat-ii-test/ 

5. For faculties of Medicine, Pharmacology, Dentistry and Physical Therapy, students must 

obtain the minimum total score in the following SAT II subject tests: Biology,                                    

Math, Physics, or Chemistry. 

6. For faculties of Engineering, Computer Science and Fine Arts (Architecture Department) 

students must obtain the minimum total score in the following SAT II subject tests: Math,                                               

Physics, Chemistry  or Biology. 
 

Certification of the Diploma  

     The American Diploma must be certified by:  

1- Stamp for one transcription and Diploma from Advance-ED ( done by school)  

2- Stamping the Diploma + transcript from Ministry of Education ( private education 

section) (done by school)  

3- Stamping the Diploma + transcript from educational Administration (done by 

school) 

4-  Official stamped school report from G.10 till G.12 stamped from Educational 

Administration( done by student)  

5- Stamping the SAT certificates for the SAT scores from the Amid East ( done by 

student)   

 

College Admission is based on the student's GPA and consists of 3 components: 

1- GPA is based on the 8 subjects students have completed at school, which counts as 

40% of the student‟s total grades. 

2- The highest score obtained on the SAT I test counts as 60% of the student‟s total 

grades. 

3- SAT II scores are calculated as a bonus for private universities. SAT II is 

mandatory for national universities. 15% of this score is then added to the 

student's total grades. 

 

http://www.dummies.com/how-to/content/defining-differences-between-the-sat-ii-sat-i-and-.html
http://www.universitylanguage.com/guides/literature-sat-subject-test/
http://www.universitylanguage.com/guides/taking-an-sat-ii-test/
http://www.amideast.org/our-work/educational-services/testing-services/sat-ii
http://www.universitylanguage.com/guides/biology-sat-subject-test/
http://www.universitylanguage.com/guides/sat-math/
http://www.universitylanguage.com/guides/physics-sat-subject-test/
http://www.universitylanguage.com/guides/chemistry-sat-subject-test/
http://www.universitylanguage.com/guides/sat-math/
http://www.universitylanguage.com/guides/physics-sat-subject-test/
http://www.universitylanguage.com/guides/chemistry-sat-subject-test/
http://www.universitylanguage.com/guides/biology-sat-subject-test/
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P.S. 

Students can improve their score by attending SAT II Subject Tests in one of the following 

(even if not required by the University they are applying to):Math, Physics, Chemistry or 

Biology. 

 

How is the 40 % of school grade calculated? 
The scores of the highest 8 subjects are selected.  These 8 subjects should be qualifying subjects 

to the Faculty applied to. The scores of the 8 subjects are added together and then divided by 8. 

The result is then multiplied by 40 %. 

 

Example: 

    A
+
 + A  +  B 

+  
+A  + C  +  B   +  A

-    
+   A      Total out of (800) 

   100+ 97 + 89    +97 +76 +  86  +  93  +  97 =               (735) 

           735≑8 = 91.87 

 

   School's Score  =      91.87 X 40 % = 36.75 %            

 

2.25  

University Requirements 
                             

Faculty Compulsory Electives 
Special 

Requirements 

 

Arts 

Language 

 & 

 Literature 

 

- English Language  

- French and German  

 -Sat I 

 

- Global Studies 

- Economics 

- Math 

- History 

- Physics 

- Chemistry 

- Statistics or   

  Accounting 

- Biology 

- Geography  

- Social Studies 

- Business   

- Science 

- Philosophy 

- Sociology   

- Psychology 

 

 

4 electives only. 

 

Economics 

  

- English Language 

 

- Social Studies 

 

-5 electives only. 

http://www.universitylanguage.com/guides/sat-math/
http://www.universitylanguage.com/guides/physics-sat-subject-test/
http://www.universitylanguage.com/guides/chemistry-sat-subject-test/
http://www.universitylanguage.com/guides/biology-sat-subject-test/
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 & 

Political 

Sciences 

 

-*Sat I - Us Government 

- Math 

- French 

- American   

  Government and  

   Politics 

- Physics 

- Chemistry 

- Biology or Human 

Biology 

- Business  

- Science 

- History 

- Accounting 
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Faculty Compulsory Electives Special Requirements 

 

Commerce 

And 

Business 

Administration 

 

- English Language 

- Sat I 

 

- Social Studies 

- Global Studies 

- Geography  

- Consumer math 

- Economics 

- Math 

- French or German  

- Computer 

- Business 

- Science 

- History 

- Physics 

- Chemistry 

- Biology or Human  

- Biology 

- Statistics or  

  Accounting 

 

 

- 5 electives only 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Physical 

Education 

 

- English Language 

- Sat I 

 

- Statistics or  

  Accounting 

- Biology 

- Chemistry 

- Physics 

- Economics 

- Math 

- History 

- Business Science 

 

- Pass a general medical 

check-up. 

- Physical Fitness Tests. 

-P.E. Test (Skills Test) 

 

 

 

 

 

 

http://commerce.shams.edu.eg/index.php?option=com_content&view=article&id=172:2011-05-30-01-34-58&catid=57:2011-05-29-21-48-14&Itemid=26
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Faculty Compulsory Electives 
Special  

Requirements 

 

Fine Arts 

(Architecture 

Section) 

 

- English Language 

- Physics 

- Chemistry 

- Math  

- *Sat I 

- *Sat II 

 

 

- Arts 

- Computer 

- Biology 

- Consumer Math 

- French/ German 

- Philosophy 

- Sociology 

- Psychology 

- Global Studies 

- History 

- Geography 

- Social Studies 

 

 

-5 electives only 

-Pass Architecture 

tests as for Fine Arts 

(Architecture 

section) 

 

Science 

Agriculture 

 

- English Language 

- SAT II  

- Physics or Math 

- Chemistry 

- Biology 

-Sat I 

-Sat II Biology 

 

- Math 

- Accounting 

- Computer 

- Geology 

 

-2 electives only 

 

Law 

 

 

- English Language 

- Sat I 

 

- Social studies 

- Global studies 

- Geography 

- Economics 

- Math 

- Business 

- French / German 

- Physics 

- Chemistry 

- Biology 

- History 

- Statistics or 

- Accounting 

- Sociology 

 

-5 electives only 
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Faculty Compulsory Electives 
Special  

Requirements 

 

1-Tourism 

2-Social Services 

3-Home Economics 

 

 

- English Language 

-  Sat I 

 

- Social studies 

- Global studies 

- Geography 

- Economics 

- Math 

- Business 

- French/German 

- Physics 

- Chemistry 

- Biology 

- Arts 

 

 

-5 electives only 

 

- Personal interview 

(Social Services 

section) 

 

Mass Communication 

 

- English Language 

- *Sat I 

 

- Social studies 

- Global studies 

- Geography 

- Economics 

- Math 

-French /German 

- Literature 

- History 

- Philosophy 

- Sociology 

- Psychology 

- Business 

- Physics 

- Chemistry 

- Biology 

- Accounting 

- Computer 

 

 

-5 electives only 
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Faculty Compulsory Electives Special  Requirements 

 

Archaeology 

 

- English Language 

-*Sat I 

 

- Social studies 

- Geography  

- Economics 

- Math 

- French / German 

- History 

- Philosophy 

- Sociology 

- Psychology 

- Physics 

- Chemistry 

- Biology 

- Arts 

 

 

-5 electives only 

 

 

 Fine Arts 

Applied Arts 

(Arts / Music) 

 

- English Language 

- Sat I 

 

-  Math  

- Global studies 

- Arts 

- Economics  

- French / German 

- Statistics or 

  Accounting 

- History 

- Physics 

- Chemistry / 

Applied chemistry 

- Biology 

- Computer 

- Sociology 

- Geography 

- Social studies 

 

 

 

-5 electives only 

 

-Pass in Fine Arts (Art 

Section) 

 

-Pass in Special Arts 

and Creativity tests held 

at both faculties 

 

-Pass personality tests 

(Art Section) 

 

-Pass Oral and Written 

Tests (Music Section) 
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Special Faculty 

Requirements 
Electives Compulsory Faculty 

  

3 electives only 

 

- Accounting or  

  statistics 

- Computer 

- Arts 

- History 

- Global Studies 

- French/ German 

- Business 

- Philosophy 

- Sociology 

- Psychology 

- Geography 

- Social Studies 

 

 

 

 

- English Language 

- SAT I  

- SAT II ) 

- Physics or  

- Physical Science 

- Chemistry 

- Biology or Health 

Occupation 

-*Sat1 

-*Sat II Biology 

-*Sat II (Physics or 

- Chemistry or Math) 

- Economics 

 

 

 

1- Medicine 

2- Dentistry 

3- Pharmacy 

4- Veterinary Medicine 

5- Physiotherapy 

 

-3 electives only. 

 

 

- Accounting or  

   statistics 

- Economics 

- Computer 

- Arts 

- Biology 

- Consumer Math 

- French/German 

- Business 

- Sociology 

- Psychology 

 

 

- English Language 

- SAT I  

- SAT II  

- Physics 

- Chemistry 

  Or Applied  

  Chemistry 

- Math  

-*Sat 1 

-*Sat II 

 

 

 

 

1-Engineering 

2-Techonology 

    and Engineering 

3-Petroleum& 

   Mining Engineering 
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2.27 Arrival and Dismissal 
Classes begin promptly at 8:00 for all grades each day. Students are to arrive on campus NO 

later than 7:45 a.m.  Excuse from 7:45-7:59 for gate students. 
 

Students are not allowed in the hallways and classrooms once the school has ended. Parents 

must make arrangements for their children before and after school. We want to minimize 

disruptions to our classrooms at the end of the day.  

 

Checking In and Out of School:  
When it becomes necessary to drop your children off late to school or when requesting an 

early dismissal, please sign your children in/out at the Administration Office. Please do 

not pick up your children directly from the classroom or playground. All parents must 

sign in and out at the front office. 
 

2.28 Parent/Teacher Communication 
Honest and open communication between home and school is essential. In order to give 

parents adequate time to meet with staff, we request that parents schedule meetings with 

teachers to discuss their children's programs, progress, etc. Please do not hesitate to call and 

schedule a meeting with your child's teacher(s) as per the schedule. Report Cards are issued 

four times per year. Students receive BAR once every quarter, follow-up, home assignments, 

projects, quizzes grades and sheets are posted on Fedena web-site. 
 

2.29 Inquiry/Complaint Procedure 
It is always our goal to work with you in resolving any concerns you may have about your 

child's educational progress. Listed below are the steps of our formal Inquiry/Complaint 

Procedure. Please keep in mind that your child's class teacher is the first person to address any 

concerns Students may have. It is in these personal, informal conversations that we can best 

work together to address any concerns.  If, however, your concerns are not resolved after 

bringing them to the attention of your child's teacher, then please follow the procedure below: 
 

Step 1: Speak directly with the class teacher.  The coordinator can be reached by phone daily 

during the long break (11:51-12:19).  Discuss the problem openly and make every 

attempt to work out a solution. Most problems can be resolved at this step. 

Step 2: Speak directly with the subject teacher. He/She can be reached by phone twice a week 

during the long break (11:51-12:19 on Mondays and Wednesdays).  Discuss the 

problem openly and make every attempt to work out a solution. 

Step 3: If your concern(s)/problem(s) remain(s) unsolved, schedule an appointment to meet 

with the HOD and the teacher (for subjects that do not have a senior staff member).  

He/She is available for appointments twice a week during the long break (11:51-12:19 

on Sundays and Tuesdays). 

Step 4: If, after directly meeting with the senior staff member and teacher, your 

concern(s)/problem(s) remain(s) unsolved, schedule an appointment to meet with the 

Director of the American Division.  Appointments can be scheduled during the long 

break (11:51-12:19). 
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P.S.    Parents can schedule to meet with teachers during the long break according to this 

schedule: 

KG-1 – Gr. 5   12:01-12:29   On Mondays of every week 

Gr. 6 – Gr. 9  12:01-12:29   On Tuesdays of every week 

Gr. 10 – Gr.12 12:01-12:29   On Wednesdays of every week 
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Sec. 3: Student Conduct 
 

3.30 Character Expectations and Assessment  

The goal of the school is to promote academic competence while fostering good habits of 

character. Therefore, in addition to assessing academic achievement, students will also be 

evaluated on character and behavior. Students in Grades 1–12 are evaluated based on eight 

qualities: responsibility, organization, participation, cooperation, promptness, discipline, 

respect, and honesty. The table below includes a description of instances that reflect the 

student‟s compliance with the respective quality. 

 
 

Characteristic Explanation 
Responsibility Student comes prepared to class and completes duties / 

assignments in a timely manner. 

Organization  
 

Student arranges material and completes assignments in an 
organized fashion. 

Participation  Student contributes to and participates voluntarily in learning 
activities 

Cooperation  Student works cooperatively and well in groups. 

Promptness  Student is on time for class. 

Discipline  Student follows classroom routines and school rules and 
regulations. 

Respect  Student respects peers, authority, and school property. 

Honesty  Student is honest and forthright. 

 

3.31 Student Behavior and Discipline  

El Rowad American College has very high expectations for student behavior. Students who do 

not meet these standards will be counseled, and disciplinary actions will be taken. Below are 

some general rules that guide our students' behavior on the school campus. These are reviewed 

in classrooms at the start of the school year and also periodically throughout the year. We also 

ask that parents/guardians take the time to review them with their children at home. 

Students are expected to observe important skills in their interactions with other students and 

staff members. These foundational guidelines for success in all social situations include: 

Friendship, Appreciation, Fairness, Honesty, Attentive Listening, Respect, Trustworthiness, 

Responsibility, and Caring. Beyond these general guidelines lie specific rules for behavior in 

class, during breaks, and on the playground.  

a) Elementary (The 4 "Bs")  
 

RAC‟s code of behavior for our elementary students centers around the four „Bs.‟ At the 

beginning of the school year, children discuss the four „Bs‟ with their teachers and learn that it 

is crucial to abide by whether they are on a school bus, in the playground, at the cafeteria, or in 

the classroom. The four „Bs‟ are:  Be Respectful, Be Safe, Be Responsible, Be on Time   
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Every child has the right to be treated fairly and with respect, to be kept safe, and to be helped 

in reaching his/her full potential. 

 

The following school rules are intended to point out what the school expects of students who 

attend RAC: 

*Come to school prepared to work 

*Complete homework and class assignments to the best of your ability 

*Demonstrate respect for teachers and other members of the school staff 

*Respect school property and property belonging to others 

*Be honest, trustworthy, and truthful 

*Respect the rights, beliefs, and attitudes of fellow students 

*Be regular and punctual in attendance  

 

 

b) Middle and High School Students’ Code of Conduct: 

 Upon arrival in the morning, students must stay in the playground area and not enter the 

classrooms before the classes start. 

 Hats and Ice caps are prohibited in the classrooms and on campus. 

 Students must speak English on campus at ALL times. 

 For their own safety, students must not carry large amounts of money to school 

 During the 10 minute-break, students are not allowed to go to the canteen or play in the 

playground. They can eat, go to the bathroom, or talk to their teachers.  

 All school personnel are to be respected and obeyed. 

 Physical contact between students (pushing, shoving, hitting, fighting, etc.) and foul or 

offensive language will not be tolerated. 

 Students must not talk back to their teachers when being disciplined. 

 Chewing gum and seeds are not allowed at school or at school-sponsored activities. 

Students will be fined 5 L.E for each infraction. 

 Girls are not permitted to wear jewelry, nail polish, high heals, or fancy hair accessories. 

 No jeans and no low-waist pants. 

 Students cannot go to the clinic without a written authorization from the administration. 

 Cell phones, iPods, Walkman‟s, radios and magazines, MP3 and MP4 are strictly 

forbidden. If brought to school, student will face the following: the first time, mobile will 

be confiscated for ONE week. The second time, the mobile will be confiscated for TWO 

weeks. The third time, the mobile will be confiscated till the END OF THE YEAR. 

 Notebooks/laptops are allowed under supervision with a written permission from the 

director obtained in advance. 

 Boys' hair cuts must be the traditional type. Eccentric haircuts are not acceptable. 
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 Students are not permitted to walk around in the schools' hallways without obtaining an 

authorized written pass.  They have to wait for their teachers inside their classrooms. 

 Vandalism is costly. Students must not scratch desks, write on walls, lose their locker 

keys, or vandalize any school property. If they do, they will have to pay for such damages. 

 Students must leave school at the end of the school day.  In case of an emergency, and the 

need to leave early, students must obtain permission from the school administration. 

 Students are not allowed to raise their voice for any reason on the school premises.  The 

school provides a contemplative atmosphere, whereby disturbances and misbehavior will 

not be tolerated nor accepted. 

 To ensure their own safety and the safety of others, students are not permitted to run 

anywhere around the premises. 

 To ensure proper and safe disposal of waste material, littering is not permitted in all 

school facilities.  All waste material must be disposed of in the designated waste baskets. 

 Students must be punctual to all classes and scheduled activities. 

 All students must wear the designated and approved school uniform. Non adherence will 

result in sending the student home and the day will be considered as an absent day. P.E. 

pants are no substitute for the school uniform and are to be worn on sports day.  

 Students can certainly express their appreciation and gratitude through hard work, 

obedience, ideal conduct and behavior, and adherence to the school's policy, rules, and 

regulations. 

 

3.33 Penalties for disruptive behavior 
Students who do not abide by the following rules and guidelines may receive any of the 

following consequences. The kind of penalty will be decided by the Director according to 

the type of violation or degree of misbehavior. 

1. No short break for one day  

2. No long break for 2 running days  

3. No long break for 3 running days  

4. No sports day for one week. The punished student will stay at school, and do extra 

work. 

5. No sports day for two weeks. The punished student will stay at school, and do extra 

work. 

6. After-school detention till 4:00 p.m. + 5 mark deduction from subject in which 

misbehavior occurred (reversible), students may write an essay the topic being 

related to the kind of mistake or misbehavior. 

7. Urgent message will be sent home summoning parent(s)/guardian(s) to school. 

(The student will not be allowed back in class without his/her parents).  In addition, 

the student will receive extra work as a punishment which will be decided by the 

class teacher/ subject teacher. 

8. Suspension for one day outside the classroom.  The student will remain in the 

hallway all day doing extra work which is to be decided by the principal . 
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9. Suspension for one day out of the school doing extra work. During that time, the 

student will be required to do his homework, prepare his lessons. 

10. Suspension for two days out of the school doing extra work. During that time, write 

a summary of a story and do a project 

11. Suspension for three days out of the school doing extra work. During that time, the 

student will do his homework, prepare his lessons, and write a summary of a story 

and do a project 

12. Suspension for one week out of the school doing extra work. During that time, the 

student will be required to do his homework, prepare his lessons, write a summary of 

a story and do a project. 

13. Student is expelled from school + a report of his/her expulsion will be sent to the 

College Board, the Ministry of Higher Education, and the GUC, BUE, AUC, CIC etc. 

 

N.B. 

All punished students will receive a written warning and a follow-up report to be signed 

by parents and returned the following day. 

 

 

http://www.collegeboard.org/
http://www.egy-mhe.gov.eg/english/index-e.html
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3.33 Academic Integrity  
1. Plagiarism 

 

Plagiarism is the presentation of someone else‟s ideas or work as one‟s own without 

acknowledging the source of the material. This amounts to stealing someone‟s intellectual 

property and is an infringement of copyright. For example, this could be copying a sentence 

directly or paraphrasing text or using a picture without referencing the person or group who 

wrote the sentence or text or who took the picture. This includes using material found on the 

Internet. Students are taught how to be honest in crediting sources and shown examples of how 

to reference sources using APA style. 

 

Plagiarism is cheating. Any student involved in such behavior will receive a score of zero% on 

the test/assignment in which the cheating occurred and his/her parents will be contacted. Any 

repeated infractions will result in suspension from school and potentially failing that course. 

2. Cheating 

Cheating is not tolerated in any form.  Cheating includes but is not limited to copying answers 

from another student's test, or passing off another person's program as your own.  Any student 

caught cheating will receive a score of zero on that assignment. Multiple acts of cheating and/or 

extreme acts of cheating will result in receiving a failing grade for that course.  

 

Guidelines for exams  

When exams are administered, students are required to leave all personal belongings including, 

but not limited to, backpacks, purses, briefcases, mobile phones, and books outside of the 

classroom. School policy also states that students do not wear caps during exams. ALL mobile 

phones and beepers MUST be put on silent mode, not vibration, and submitted to the exam 

proctors. Failure to comply will result in the student receiving a failing grade (F) on the test. 

3. Stealing 

Stealing is the appropriation of teacher schoolwork or materials without rights or permission. 

Such acts include but are not limited to: 

- Stealing copies of tests and quizzes 

- Illegitimately accessing the teacher‟s answer key for tests or quizzes 

- Stealing the teacher‟s edition of the textbook 

- Stealing another student‟s homework, notes or handouts. 

 

 

 

http://www.uofa.edu/docs/APA-Documentation.pdf
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Section 4: Student Activities 

 

4.36 Extracurricular Activities 
El Rowad American College believes that extracurricular activities complement students' 

education and enhance their academic studies. A great deal of importance is given to 

extracurricular activities, whereby students are encouraged to develop talents, hobbies, skills, 

and techniques through participation in academic, scientific, physical, and artistic pursuits. 
 

Our aim is to keep our students fit, increase their stamina and energy, and develop their interests 

by providing ways to socialize, relax, have fun, and become refreshed.  The students' social 

development is extended through a wide variety of extracurricular activities, in addition to the 

Physical Education classes. 
 

Students are encouraged throughout the year to participate in the various activities offered, and 

to celebrate the various events and occasions.  Planned school activities create an atmosphere 

where students learn to become each others' friends, best helpers, and supporters.   

As a general policy, all projects and extracurricular activities shall relate to, support, and 

improve the school curriculum, morale, and standards of student life.  

Multi-disciplinary project 

It is a project in which the students will explore a certain topic from different aspects and all the 

disciplines will discuss it. Each stage will study a different topic. The project aims to show how 

technology adds colorful and stimulating lessons directly to the classroom. The use of 

technology can be applied in all subject areas and even in social intervention. Our project will 

involve parents, teachers, students, administrators, and the community. The students work in 

teams with each student assigned a different roles; one student will be in charge of selecting 

pictures and the other student will be in charge of writing headings, art work etc. The students 

will use presentation rules as an important feature. The students will learn to create their own 

“Power Point Presentation” about their Multi-disciplinary project.  The project will be graded 

out of 20%. 

P.S. 

 All social events and projects must be on the official school calendar. All such events are 

not to take place during the regular school day. 

 The school staff must be present at all school functions of any school project and see that 

everything is carried on in an orderly manner. For big events security patrols are to be 

employed by the school. Every large social activity should be attended by the principal or 

one of his/her assistants throughout the entire event. This includes proms and Graduation 

Day at the high school level.  
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4.37 Facilities 
The school is equipped with a fully furnished Library, Computer Lab, a Multi-Media Lab and a 

Multi-purpose Science Lab. All sports activities are conducted in Gardenia. 
 

4.38 Technology  
RAC recognizes the educational and professional value of electronics-based information 

technology, both as a means of access to enriching information, as a tool to develop skills that 

students need, and for the purpose of maximizing the educational opportunities and 

achievement of our students. Therefore, students are allowed to bring in their Tabs, but they 

will need to obtain permission in advance. 
  

Using technology resources in a disruptive, manifestly inappropriate, or illegal manner impairs 

the School‟s Mission and shall not be tolerated. Therefore, a consistently high level of personal 

responsibility is expected of all users granted access to the technology resources. Development 

of students' personal responsibility is itself an expected benefit of the school‟s technology 

program. 
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4.39 Library Policy: 
The library plays a major role in assisting teachers with their specified classroom activities, and 

ensures that our students shall become independent learners. The main function for the support 

of El Rowad American College educational program is to enhance the library in its day-to-day 

activities.  The library plays a major role in assisting teachers in their specified classroom 

activities, and ensures that our students become independent, autonomous learners.  
 

Helping our cherished students in developing a love for reading and knowledge is one of our 

main objectives. At El Rowad America College, we firmly believe that "Reading is the key to 

knowledge". Students are allowed to borrow two books per week. 
 

Students are fully responsible for the checked out books and resource materials from the library.  

In the event that a book or resource material is lost, damaged, or defaced in any manner, the 

student will be held responsible for paying an amount equivalent to the amount needed to 

replace such a document.  If a student is late in returning a book or educational resource 

material to the library, there will be a charge of two pounds per day for each late day. 

Library Code of Conduct 

In order that everyone may enjoy and make use of the library, its contents and facilities, library 

users must share its materials and resources responsibly by: 

  returning them on time for someone else to borrow 

  putting them back where they belong 

  keeping them in good condition 

  sharing the library space  

  not interfering with someone else's need to read, find information, or study 

P.S.  

 KG.1 to Gr. 5 students do not have to pay a deposit for their course books. 

 G.6-G.12 the students have to pay 3300 insurance for their course books.   

 Students are refunded this insurance at the end of the academic year with a 

deduction of 35% for wear and tear.  If the book(s) is(are) damaged, the 

student will be responsible for paying for the retail price of the book(s). 
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Section 5: Miscellaneous  
 

5.41 Disclaimer 

Every effort has been made to ensure that the applicable policies and other materials contained 

in this student handbook are accurate and current at the time the handbook goes to press.  

However, R.A.C. reserves the right to make changes at any time without prior notice.   

 

The student handbook is available on the school‟s website at www.elrowadcollege.net.  Check 

the online version for the currently applicable policies and updated information. 

 

 

 

 

 

http://www.elrowadcollege.net/
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Certificates of merit, prizes, and special awards shall be granted to distinguished students who 

demonstrate:  

1- Outstanding academic standards 

2- Punctual attendance  

3- Ideal conduct and behavior 

4- Top athletic performance 
 

The Honor Board: 

This is presented to the students who achieve academic distinctions.  
 

 

Top Athletic Cup: 

Top Athletic Cup is awarded to the best all-round student in the sports field.  
 

Certificate of Merit 

Certificate of Merit is presented to students who demonstrate significant progress at the end of 

each academic year. 
 

Scholarships 

Grade 10: Student ranking the first receives a 10% discount on the following year‟s tuition. 

Grade 11: Students ranking the first and second receive 20% and 10% off tuition, respectively. 
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El Rowad American College 
 

(Appendix A) 

 

Agreement  

 

 

 

I, …………………… the parent/guardian of the student ………………….. Grade (      ), 

agree that my son/daughter will have extra sessions in English or Math starting 

from ……..……… to  ……………… 3 times per week, each session one hour and a half 

per subject. 

 

  

Note: It will cost 2500 L.E.   Payment is expected in advance. 

 

 

Thanks. 

 

American Division Director 

……………………………… 

 

Parent/Guardian’s Signature 

……………….………………. 
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El Rowad American College 
 

(Appendix B) 

 

Authentication Process 

 

Dear student/parent, 

Kindly be advised that Grade 12 certificates legal stamping procedures are as follows: 

 

1. Stamp the Diploma Transcript from El-Tahrir Building, 3
rd

 Floor 

(Office for Stamping Foreign Certificates) 

2.  Stamp the Diploma Transcript from the Ministry of Foreign 

Affairs (El Maryland in front of Nehru St. Building). 

3. Stamp the  SAT certificates from the AmidEast (23 Mosaddak St. 

Dokki). 

American Division Director 

……………………………… 

 

Parent/Guardian’s Signature 

……………….………………. 

http://www.cairo.gov.eg/moderyat/ModData.aspx?ModID=%D9%85%D8%AF%D9%8A%D8%B1%D9%8A%D8%A9%20%D8%A7%D9%84%D8%AA%D8%B1%D8%A8%D9%8A%D8%A9%20%D9%88%D8%A7%D9%84%D8%AA%D8%B9%D9%84%D9%8A%D9%85
http://www.dalili.com.eg/ar/profile/foreign-ministry-legalization-office/cairo/943931910949429669369709/
http://www.dalili.com.eg/ar/profile/foreign-ministry-legalization-office/cairo/943931910949429669369709/
http://www.amideast.org/egypt
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El Rowad American College 
 

(Appendix C) 
 

Agreement 
 

I, …………………….., the parent/guardian of student* …………………….. Grade (    ), agree 

that she/he will take extra sessions in Math or English after school.  These after-school sessions 

will continue until the supervisors of Math or English judge his standard as up to the required 

standard for his/her grade level. 

 

* If the student is transferring within El Rowad (i.e. from National/I.G. to 

American), she/he has to score at least 50% on the placement exam.  She/he 

also agrees to take after-school sessions as per the following guidelines. 
 

Guidelines Payment will be as follows: 

1. A 10,000L.E. Deposit for school tuition is paid in advance.  If withdrawing before the 

school year starts, 10% is deducted.  However, this deposit becomes non-refundable once 

the school starts. 

2. The extra sessions (remedial classes or summer courses) cost 2600 L.E for 26 hours.  

3. The student will take a standardized test at the end of every quarter and must score grades 

not less than 70%.  In this case, the extra sessions will stop. 

4. In the event that the student is not regular in attendance or his/her grades are less than 

70% he/she will continue to take extra sessions for the remaining quarter(s).  At the end 

of each quarter, he/she will sit for a standardized test.   

5. If the student does not score at least 70% on the standardized test of the 4
th
 quarter, 

his/her parent/guardian will be responsible for transferring him/her to another school (not 

applicable to students transferring from El Rowad National/I.G. Sections). 

Thanks. 

American Division Director 

……………………………. 

Parent/Guardian‟s Signature 

……………………………. 
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El Rowad American College 
  

(Appendix D) 

 

 

 

 

I, …………………………….., the  undersigned, the parent/guardian of the 

student ……………..………….. Grade (    ), have read and understood all the terms 

and procedures outlined in this handbook.   

 

 

I hereby agree that my son/daughter is bound by all these rules and stipulations and 

that his/her failure to adhere to them will result in the penalties stated herein. 

 

 

 

 

American Division Director 

……………………………. 

Parent/Guardian‟s Signature 

      ……………………………. 
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El Rowad American College 

  

(Appendix E) 
 

Tuition and Fees  
2016-2017 

 The application fee is 600 L.E. (non-refundable)  

 The deposit is 10000 L.E (which is non-refundable once the school starts).  However, if 

withdraw before the school starts 31/ 8, 10% of the deposit will be deducted). 

 First installment of the school tuition is 50% and is due by the 1
st
 of September. 

 Second installment is 25% and is due by December 1
st
. 

 Third installment is 25% and is due by February 1
st
. 

 From KG-1 to G5, tuition includes all books. 

 For Gr.6 to Gr.12, students have to pay 2000 L.E. non- refundable consumption fees   of 

their course books.   

 In case of not paying the tuition fees on time, there will be no discount.  

 Special discount for students transferring to Grades 7 &10 : 

 
Score Range (in Grades 6 &9) Discount Percentage 

95% 15% off 

 

 Students who have 2 or more brothers in the American system, the second lowest 

receives 5% off tuition. 

 

 When two siblings one of whom is in the American section and the other is in the 

National section, the student in the National section receives 5% off tuition. 
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El Rowad American College 
Student Behavior Rubrics Contract 

 
 

Student‟s Name: ____________________________      Grade:________  
 

Dear Parent, 

This is the list of school and classroom rules that all students have to adhere to.    By signing this “contract”, 

you and your child agree to being committed to all the rules.    Thank you. 

School/Classroom 

Rules 

4—Excellent 

Above Expectations 

3—Good 

Meets Expectations 

2—Fair 

Needs Improvement 

1—Poor 

Serious Problems 

Targets: 

 Gum 

 Food/drinks 

 Mobile phones 

 

 

 

Student NEVER chews 

gum, eats or drinks 

during class, brings 

mobile phone to class. 

From time to time 

student has to be 

reminded of the rules.  

Mobile phone is not in 

view. 

Student often has to be 

told to dispose of gum, 

food or drink.  Mobile 

phone has been sent to 

the director's office at 

least once. 

Student has to be told to 

dispose of gum, food, or 

drink more than once a 

day.  Mobile phone has 

been sent to the office 

more than once. 

 

Classroom Rules 

4—Excellent 

Above Expectations 

3—Good 

Meets Expectations 

2—Fair 

Needs Improvement 

1—Poor 

Serious Problems 

Being prepared for class: 

 On time 

 Supplies 

 Assignment / 

Research / 

Project 

 portfolio 

 

Student is always on time 

and comes to class with 

supplies.  Assignments 

are always complete and 

on time.  No plagiarism is 

detected.  Student keeps a 

superb portfolio.  

Student is sometimes 

late and/or comes 

without supplies. 

Assignments are 

sometimes complete 

with little evidence of 

plagiarism (<10%). 

Portfolio is in good 

order. 

Student is often late for 

class, missing basic 

school supplies. 

Assignments are often 

incomplete and/or late 

with 10%-15% 

plagiarism.  Portfolio is 

messy. 

Student is regularly late 

for class, comes to class 

without supplies. 

Assignments are rarely 

done. Research / Projects 

shows >15% plagiarism.  

Portfolio is missing 

major elements of class 

work. 

Being respectful of 

teacher: 

 Raise hand 

 Control talking 

 No Talking 

back 

 Cooperative 

Student never disrupts 

class. S/He  is polite to 

teacher, never rude; 

cooperates and 

participates in all 

activities. 

Student rarely talks out 

at inappropriate times.  

S/he generally has good 

manners and cooperates 

in class. 

Student often talks at 

inappropriate times; 

challenges teacher‟s 

authority over class 

occasionally. 

Student has inappropriate 

behavior and attitudes 

toward teacher; s/he is 

constantly off task or 

talking; refuses to do 

participate in class 

routines. 

Being respectful of peers 

and self: 

 Taking turns 

 Being nice to 

peers 

 Personal space 

 No bullying / 

goofing off 

 Acts of kindness 

Student always takes 

turns, is nice to peers and 

respects personal space, 

no bullying or goofing off 

takes place in class.  

Student goes out of 

his/her way to be kind to 

others. 

Student rarely has 

trouble taking turns, is 

generally nice to peers, 

respects personal space 

most of the time, does 

not bully or goof off.  Is 

kind. 

Often has trouble 

taking turns and has 

trouble with others‟ 

personal space.  Tends 

to bully or play around 

on regular basis but is 

often kind to others. 

Student shows little or no 

respect for others and has 

a hard time taking turns.  

Student tends to bully 

others and goofs off 

frequently.  Shows 

random acts of kindness. 

Being respectful of 

property: 

 School  

 Teacher 

 Peers 

 Own property 

Always takes care of 

school, teacher, peer, and 

personal property while 

in class.  Does not mind 

sharing when the 

situation calls for it. 

Generally takes care of 

school property; does 

not habitually damage 

others‟ belongings. 

Student is often 

disrespectful to others, 

leaving messes for 

others to clean up; 

sometimes meddles 

with others‟ 

belongings. 

Student has regular 

tendency of damaging 

others‟ property or own 

belongings.  When 

corrected, student does 

not show remorse for 

actions. 
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Parent‟s Signature:_____________________       Student‟s Signature _______________________    Date:__________ 
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El Rowad American College 
Middle and High School Policy 

 
 

Rubric 3 2 1 

Consequence 

1
st
 Time Verbal warning 

 

 

Lunch break detention 

 

 

After-school 

detention  

(1½ hours)* 

 

2
nd

 Time Lunch break 

detention 

 

 

After-school detention 

(1½ hours)* 

 

 

Written warning of 

suspension* 

3
rd

 Time After school 

detention* (1½ 

hours) 

 

 

Written warning of 

suspension* 

 

3-day suspension*  

4
th

 Time Written warning of 

suspension* 

 

1 day suspension*  1 week suspension*  

Persistent 

Offenders  

Parent is summoned 

plus student gets 1 

day of suspension  

2 days of suspension*  Urgent message to 

parent of possible 

expulsion 

 
 

 

Reward system for Star Students: 
 

1. Student‟s achievement is rewarded by acknowledging it in front of the student‟s class and 

in the broadcast. 

 

2. Exceptional students are awarded free field trips, bonus marks, and/or achievement 

awards. 
 

 

 

 

 

 

* Parent(s) are notified and/or summoned. 
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El Rowad American College  

Academic year 2016-2017 
 

Co-Curricular Activities 
 

At our school, all students will grow intellectually, socially, emotionally, as well as 

physically.  This is because, at RAC we make sure that all students are given the 

opportunity to fulfill their academic and social potentials. 

 

In our relentless pursuit of excellence, and because our students deserve the highest level 

of educational excellence possible, we are now accredited by N.C.A. (North Central 

Association Commission on Accreditation and School Improvement) Advance-ED 

 

Companies perceive such students as being more flexible, mature and knowledgeable than 

other students. An international education helps students develop an understanding of 

other cultures that can bring new insight into understanding their own cultures as well. 

This internationalization of the curriculum leads to broader understandings of the global 

community. 
 

To ensure that ALL students achieve their academic potential, all language skills will continue 

to be developed and reinforced through our various programs.   
 

Fees included in tuition Fees not included but special rates apply 

1. Free SAT I and II sessions will continue to 

be offered twice a week. 

 

2. Students willing to sit for the ICDL exam 

(International Computer Driving License) 

are offered free in-school training sessions 

by our IT professionals. 

 

3. Two free trips for all grades. 1. Students studying German are offered 

preparation courses for the ―Fit in Deutsch 

1‖ and ―Fit in Deutsch 2‖ for which they can 

sit at the GOETHE Institut. 
 

(All certificates are recognized internationally.) 
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Frequently Asked Questions (FAQs) 
 

Q: What are the advantages of an American education for my child? 
A: While the central focus of an American education is a rigorous academic program, it also 

aims to develop and educate the whole child. An American system takes into consideration 

that all children do not learn in the same way or at the same speed. The teachers are actively 

engaged in addressing the variety of learning styles that are in their classes. In addition, the 

American system of education seeks to achieve a balance among the intellectual, social and 

personal differences of each child in order to help him/her realize their full potential. 

 

Q: What is the difference in the educational philosophy of both British and American 

Systems? 

A: It is the belief of the American system that all children can learn and at the highest level. The 

American system does not believe in sorting out children (tracking) at an early age selecting 

some for university studies and others for less. The focus of the American system is on the 

development of the whole child both as a student and an individual. The system relies on 

critical thinking, intellectual curiosity and initiative as the academic cornerstones of the 

program. 

 

Q: When is the best time to transfer my child to the American system? 

A: El Rowad American College has a highly trained and experienced group of administrators, 

faculty and support staff to meet the needs of any child at any level whenever they arrive at 

RAC. You should consider transferring your child at any time if you are not satisfied with 

the instruction he/she is receiving. There are times when it is easier to transfer. For example, 

when a child is finishing elementary and entering middle school or when a child has finished 

Middle School and is entering high school. Younger children usually adjust easily to transfer 

from one school to another. A young adult should not transfer from one school to another 

during his/her last year of high school. 

 

Q: The school’s facilities are fantastic with incredible resources. What is the relationship 

between the facilities and my child’ education? 
A: Facilities that support the educational mission and values of the school are critically 

important in the education process. Students learn best when they are in an environment that 

is clean, welcoming and supportive. In addition, outstanding facilities that provide 

opportunities for children and young adults to participate in a wide-range of activities 

outside the regular classroom enhance the development of the whole child. 

 

Q: What does RAC expect of parents? 
A: RAC expects that our parents will be active partners in their children‟s education. Further, 

our school expects RAC parents to be actively involved in the activities of the school by 

being a member of the Parents‟ Advisory Group, attending school events, and volunteering 
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to participate in activities that involve children and their parents. Our school expects all 

parents to be part of El Rowad family. 

 

 

 

 

 


